
 

 

 

 

 

 

 

 

 

Date of Issue: November 2025  

Date of Review: November 2028  

Responsibility: Deputy Headteacher  

MANOR HOUSE SCHOOL 

CAREERS POLICY 
 

 

Introduction 

 

Manor House School is committed to providing our Senior girls with a 

programme of CEIAG (Careers Education, Information and Guidance) through 

years 7‐11. This aims to help prepare pupils for life beyond Manor House. The 

school has a range of activities and opportunities that supports girls in making 

informed decisions about their career pathways. The programme promotes 

equality of opportunity, celebrates diversity and challenges stereotypes ensuring 

progression which is ambitious and aspirational. 

 

Aims 

 

• Prepare pupils for the transition to life beyond Manor House with a supported 

pathway to both further and higher education and the world of work beyond 

• Support girls in making informed decisions which are suitable and ambitious 

for each individual  

• Provide access to accurate, up-to-date careers guidance that is presented in 

an impartial manner 

• Provide pupils with well-rounded experiences including within the work place 

• Develop characteristics e.g. social skills, communication, innovation, resilience 

and leadership which support high achieving students in the curriculum and 

in their careers  

• Inspire and motivate pupils to develop their aspirations  
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Careers Provision at Manor House School  

 

To ensure the stated aims of the policy are met, CEAIG is provided by means of 

through a programme of activities, which are complemented by a range of more 

generalised opportunities. 

 

All pupils at Manor House have access to the following in support of CEAIG:  

 

• Extra-curricular clubs and trips support students in developing their 

understanding of a range of different subjects and broadening their horizons 

into opportunities available. A list of extra-curricular clubs and trips is 

available in the club’s booklet and on the SOCS platform 

• Talks and assemblies by visiting speakers and inspirational individuals, for 

example the guest of honour at Prize Giving each year, are designed to inspire 

and motivate girls particularly to aim high 

• Girls in Year 9 and beyond have the opportunity to take part in the Bronze and 

Silver Duke of Edinburgh Award Scheme. The Volunteering section of the 

award, whilst not being paid employment, very often supports the girls in 

making informed choices related to careers and helps develop personal 

qualities, which supports their transition beyond the school.  

 

Specific CEAIG, in support of the aims of this policy, is accessed at Manor House 

in the following ways: 

 

• The Morrisby platform (complete careers and destinations platform) is 

available to all senior students and used at various points to identify strengths 

and aspirations through the platform itself. (This is also used for tracking 

various Gatsby Benchmark criteria) 

• During PSHE lessons in both KS3 and KS4, careers guidance is examined as a 

unit of work (‘The World of Work’) in its own right 

• Additional time is given through form times to allow students to explore 

opportunities through the Morrisby platform. Assemblies ran by the Career 

lead happen targeting individual groups and covering specific topics 

throughout the year. 

• The options programme for Year 9 is designed to support girls in making their 

choices for GCSE and possible post 16 choices beyond. The programme 

signposts how particular subjects may support progression into particular 

careers whilst offering information on Post 16 Progression and Support 

• As part of the options programme each pupil can avail of an individual 

appointment with their tutor to support students in making informed choices, 

pertinent to each individual 

• A trip to Surrey Festival of Skills event, organised by Surrey CC with support 

from the Association of Learning Providers Surrey (ALPS), is offered to Year 10 

students to allow them the opportunity to encounter employers and 
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employees, and also to encounter further and higher education establishment 

representatives and make connections that can direct their futures. 

• The Effingham Schools Trust (EST) Sixth Form Information Evening along with 

open evening showcases the opportunities students have if they continue 

their education through the EST, while also linking curriculum learning beyond 

KS4 and into the workplace. There are career guidance stalls that students can 

attend at these events. 

• Mock Interviews - undertaken by, for example, subject specialist staff, EST 

staff and Governors (individuals with backgrounds in business and 

commerce), these interviews are designed to put the girls through their paces 

in helping them to prepare for formal interviews with feedback provided by 

impartial interviewees 

• Headteacher appointments prior to applying for post 16 placements - each of 

the girls has the opportunity to meet with the Headteacher alongside the 

Assistant Headteacher (Pastoral) to individually discuss refine and formulate 

their plans for life after Manor House.  

• Curriculum Vitae Writing - guidance on how pupils can put together a CV that 

will stand out from the crowd 

• Critical Thinking Workshop (optional) - to help girls prepare for this aspect of 

the interview process that they will encounter if they apply to e.g. Reed’s 
School 

• Individual advice from subject teachers when applying for scholarships and 

tutor support for school applications 

 

Students with Special Educational Needs or Disabilities (SEND):  

 

• Transition from one key stage to another and onto careers is part of the 

action plan for a student with an EHCP  

• Personalised support from the Academic Advancement team working in 

partnership with external bodies is used where appropriate.  

 

Monitoring and Review 

 

The working of this policy will be monitored and reviewed by the Assistant 

Headteacher (Enterprise and Digital Learning) in conjunction with the Head or 

Deputy Headteacher. We aim to use student feedback and consultations to 

inform this process where available. Destination data of former students and this 

data will also be used to inform the monitoring and review process for CEIAG 

provision at Manor House.  

 

The Careers Policy will be reviewed by Senior Leadership Team every three years. 

 

This policy should be read in conjunction with: Curriculum Policy and PSHE 

guidance 


